APPENDIX B
Attachment 3(f)
Report Format Guidance for Preparing an
Environmental Compliance Report

New York State
Department of Environmental Conservation
Onshore Major Oil Storage Facility

INTRODUCTION:

The following Environmental Compliance Report checklist is intended to assist MOSF facility
owners/operators in complying with the requirement to prepare an environmental compliance report.
The checklist addresses the major requirements of the following regulations:

40 CFR Part 112 SPCC Plan/Facility Response Plan (effective August 16, 2002)
6 NYCRR Part 610 Certification of On-Shore Major Facilities

Part 611 Petroleum Cleanup and Removal

Part 613 Petroleum Bulk Storage
17 NYCRR Part 30  Licensing of Major Facilities

Part 30.6 General/Special License Conditions

Part 32  Actions to be taken in case of a Discharge

Additional Federal, State and local regulations not specified in this report also may be applicable to the
facility.

Section A addresses Federal requirement for SPCC planning under 40 CFR Part 112. Sections B
and C address major State requirements under the Petroleum Bulk Storage Regulations (Parts 613).
Section D deals with MOSF licensing conditions under Article 12 of the Navigation Law.






Environmental Compliance Report

MOSF License #:  --

Facility is: L Active

(check one) [ Inactive — Date Inactive: I

Facility Name:
Facility Address: City/Town:

ZIP Code:
Operator:

Phone: ( )
Person Responsible for this Report:

Phone: ( )
Preparer’s Printed Name: Signature:

Date Prepared: [




Environmental Compliance Report — SECTION A
SPCC PLAN IMPLEMENTATION CHECKLIST

This section of the report addresses compliance with certain requirements of the Federal Regulations

(40 CFR 112). For inactive facilities, proceed to Section D, Line VII.B.

I.  STATUS OF SPCC PLAN (40 CFR 112.3)

A. Is the Plan up-to-date with contact persons? Lves [No
B. Has the Plan been reviewed within the past five years? Oves [ne
Date of Last Review: I
C. Has the Plan begn reviewed and certified by a Professi'onal Engineer who is Cves TNo
licensed and registered by the New York State Education Department?
D. Has the Plan been approved and signed by management? Cdves [CINo
Il. SPILL HISTORY OF THE FACILITY (40 CFR 112.4)
Has there been a'reportab.le discharge(s) at the facility since the last license was issued? Oves TINo
If Yes, enter the information below. Add sheets as necessary.
DEC Spill # | Date (mm/dd/yy) Materlglpﬁlézmount Cause
I
I
I
I
I
I1l. MODIFICATION TO THE FACILITY (40 CFR 112.5)
A. Ha§ there been a major. cfhang.e i.n the design', construction, operation, or Cves TNo
maintenance of the facility within the past five years?
If Yes, were the .changes certified by a Professional Er)gineer who is Cves CNo
licensed and registered by the New York State Education Department?
Date of Major Changes: [
B. Does the SPCC Plan or the Facility Response Plan contain the following:
1. A written commitment by management to provide the necessary resources to Cves TN
implement the Plan?
2. A written description of all spills and actions taken to prevent recurrence? Cdves [CINo
3. ,;nfr()s::;sment of potential spills showing possible location, volume and direction Cves TN
4. A description of the type of secondary containment needed to contain each spill?
If secondary containment is not provided, explain on a separate sheet how spills Lves [No

are prevented from reaching waters.




IV. DRAINAGE (40 CFR 112.7)

A. Does the Plan discuss the following issues:

1. How drainage from the diked area is contained and released? Clves [ClNo
2. The use of drainage valves and how the valves are opened? Clves [ClNo
3. Undiked system that is used to return a spill to the plant? Lves [No
If Yes, does the Plan discuss how this is accomplished? Cdves [INo
4. Any diversion system that is used to return a spill to the plant? Cdves [CINo
If Yes, does the Plan discuss how this is accomplished? Lves [no
B. Does the facility have a §PDES F_’ermit to release wastewater from the diked area? Cves TN
A SPDES Permit is required to discharge wastewater.
C. Are wastewater discharges from treatment plants monitored to detect system upset? []vyes [ No
D. Are there written procedures for draining stormwater from the diked area? Cdves [ClNo
1. Are bypass valves normally sealed closed? Cdves [CINo
2. When the bypass valve is open, is a supervisor present? Lves [No
3. Are records maintained for each drainage release? Lves [No
V. BULK STORAGE TANKS (40 CFR 112.7)
Does the Plan address the following issues:
A. Is the petroleum be:ing stored compatible with the materials used to construct the Cves CNo
tank, ancillary equipment, and secondary containment?
B. Does the secondary containment system(s) meet the following requirements:
1. International Building Codes? Cdves [CINo
2. Federal? Cdves [CINo
3. New York State? [Iyves [ClNo
4. County? [Iyves [ClNo
C. Are aboveground tanks in contact with soil protected from corrosion? Clves [CINo
D. ,I:::( iunr;]d?erground tanks tested or have leak detection to ensure that the tanks are not Oves [ No
E. Are aboveground tanks internally inspected for structural integrity and to ensure Oves [ No

that they are not leaking?

F. Have plans been implemented to prevent spills during transfers of petroleum products, including use of:

1. High-level alarms and alarm pump shut-off devices? Lves [no
2. Communications between persons at the tank and the pumping station? Lves [No
G. Are leaks from tank seams, gaskets, rivets, and bolts immediately repaired? Lves [No




VI. TRANSFER OPERATIONS, PUMPING, AND IN-PLANT PROCESSES (40 CFR 112.7)

Does the Plan address the following issues:

A. Are buried pipelines cathodically protected? [dves [No
B. Are out-of-service pipelines properly closed, capped or blank-flanged, and ] ]
properly labeled? Yes No
C. Are aboveground pipe supports properly designed to minimize:
1. Abrasion and corrosion? Clves [ClNo
2. Expansion and contraction? Lves [no
D. Do personnel check the conditions of pipelines, including flange and expansion Cves TNo
joints, valves, drip pans, pipeline supports, locking of valves, and metal surfaces?
E. Are pipelines periodically pressure tested? Lves [no
F. Is vehicular traffic controlled near aboveground pipelines? Cdves [CINo
VII. TANK CAR AND TANK TRUCK LOADING/UNLOADING RACK (40 CFR 112.7)
Does the Plan address the following issues:
A. Do loading/unloading procedures meet Department of Transportation regulations? Lves [No
B. Is the secondary containment for the loading area designed to hold at least the Oves TINo
largest single compartment of a tanker truck?
C. Are written procedures in place to ensure transfer lines are disconnected prior to Oves TINo
vehicular departure?
VI INSPECTIONS AND RECORDS (40 CFR 112.7)
Does the Plan include a copy of:
A. Written inspection procedures to be followed by personnel? Clves [CINo
B. Records of inspections for the past three years? Lves [No
IX. SECURITY (40 CFR 112.7)
Does the Plan discuss:
A. The need for security, such as full fencing, locking of entrance gates, and/or guards? Lves [no
B. The security for all master flow and drain valves which would permit direct outward Oy N
flow of a tank’s contents? ©s 0
C. How product pump starter controls are locked or limit accessibility when not Cves T No
operating?
D. The need for capping or installing blank flanges in loading/unloading pipelines
. . . . Cdves [CINo
when they are not in full service or are in standby service?
: d f facility lighting to facilitate di f spills and tion of
E. The adequacy of facility lighting to facilitate discovery of spills and prevention o Cves T No

vandalism?




X. PERSONNEL, TRAINING, AND SPILL PREVENTION PROCEDURES (40 CFR 112.7)

A. Does the Plan contain a training program for personnel responsible for:
1. Operation and maintenance of equipment? Lves [No

2. Preventing discharges of oil and complying with pollution control laws, rules, and
ing g Piying P Clyves [No
regulations?

3. Spill response? Clves [CINo

B. Name the person who has been given responsibility for spill prevention.
Name:
Title:
Phone: ( )

IX. FACILITY RESPONSE PLAN (40 CFR 112.20)

Does the facility have a Facility Response Plan (FRP) approved by the USCG/USEPA? Lves [No

Date of the Latest FRP: / /
Date Last FRP Drill was Performed: / /




Environmental Compliance Report - SECTION B
FACILITY-LEVEL AND TANK-SPECIFIC INFORMATION

This section of the report addresses compliance with certain sections of the New York State Petroleum
Bulk Storage (PBS) Regulations (6 NYCRR 613).

I.  FACILITY-LEVEL INFORMATION

A. Are monitoring/observation wells marked and secured? Oy OOn O X (no wells)

LIy

LI N (accumulation of product)
 x (no sump; not required)

11 (accumulation of water/debris)
2 (no access)

13 (sump required but not present)

B. Have dispenser sumps been properly maintained?

Ly
0N (no shear valve)
C. For motor fuel tank systems with pressurized piping, C x (not pressurized piping)
are shear valves properly installed and operable? (11 (inoperative valve)
12 (improperly installed)
[ 3 (no access)

II. TANK-SPECIFIC INFORMATION. For additional tanks, use extra copies of this form as necessary.

A. Tank Registration #

w

Applicable Subpart: 2/3/4

C. Was the tank properly permanently closed or did it undergo a change-in-
service?
Y / N/ X (active or out-of-service tank) /
1 (tank closed w/o notification)

D. If the tank system is out-of-service, has it been out-of-service for more
than 12 months?
Y / N/ X (active tank) / 1 (permanently closed tank system)

E. Were any spills observed? (Include suspected releases from leak
detection equipment and uninvestigated inventory discrepancies.)
Y/N

F. For underground tanks, have tank top sumps been properly maintained?
Y /'N (accumulation of product) / X (no sump) /
1 (accumulation of water/debris) / 2 (no access)

G. For underground tanks, have spill buckets been properly maintained?
Y / N (accumulation of product) / X (no spill bucket) /
1 (accumulation of water/debris) / 2 (no access)

H. Is the fill port/tank color coded/marked to identify the product in the
tank system?
Y / N/ X (day tank) / 1 (incorrectly color coded/marked)




Environmental Compliance Report — SECTION C
TANK-SPECIFIC INFORMATION BY SUBPART

This section of the report addresses compliance with specific Subparts of the New York State
Petroleum Bulk Storage (PBS) Regulations (6 NYCRR 613).

I.  SUBPART 2 UST SYSTEMS. For additional tanks, use extra copies of this form as necessary.

A. Tank Registration #

B. Is the spill prevention device (i.e., spill bucket) present?
Y / N/ X (tank receives <25 gallons at one time)

C. Isthe overfill prevention device (i.e., automatic shut-off, high-level
alarm, ball float valve) present?
Y / N/ X (tank receives <25 gallons at one time)

D. Are metal tank system components in contact with soil (including tank,
piping, fittings, connections, etc.) continuously protected from corrosion?
Y /' N/ X (ho metal tank system components) /
1 (tank not protected from corrosion) /
2 (piping not protected from corrosion)

E. Is leak monitoring being performed?
Y/IN/
X (SW piping installed on or before 10/11/15 is tested for tightness
every 3 years/annually OR exempt suction piping OR
tank stores No. 5/6 fuel oil)/
1 (no tank leak monitoring) / 2 (no piping leak monitoring)

F. Does the facility have adequate inventory records for metered tanks
storing motor fuel/kerosene that will be sold as part of a commercial
transaction?

Y / X (tank does not store motor fuel/kerosene for resale)

If not, which items are deficient?
1 (no records) / 2 (no tank bottom water measurements) /
3 (equipment not capable of 1/8” measurement) /
4 (meter not calibrated) /
5 (no reconciliation of records) / 6 (improper reconciliation) /
7 (no investigation of discrepancy)

F. If piping system is pressurized, does the piping system have:
1. An automatic line leak detector (ALLD)?
Y /N

2. An additional form of leak detection other than ALLD?
Y /N

G. If piping system is non-exempt suction, does the piping system have a
form of leak detection?
Y/N

H. If the tank is permanently closed or underwent a change-in-service
within the last 3 years, was a site assessment performed?
Y / N/ X (not applicable) / 1 (site assessment is inadequate)




SUBPART 3 UST SYSTEMS. For additional tanks, use extra copies of this form as necessary.

A. Tank Registration #

B. For Cat. 2 and 3 UST systems, does the UST system meet standards?
Y / X (Cat. 1 UST system)

If not, how is the tank system deficient?
1 (tank not corrosion-resistant) / 2 (no tank secondary containment) /
3 (no tank leak monitoring) / 4 (no overfill prevention) /
5 (piping not corrosion-resistant) / 6 (no piping leak monitoring) /
7 (no fill port label) /
8 (as-built plans/drawings missing or incomplete)

C. Is cathodic protection for steel tank and piping systems monitored

annually?
Y / N (no CP test on either) / X (CP not required) /
1 (no CP test on tank) / 2 (no CP test on piping) /
3 (records not maintained) /
4 (minimum protection not provided/failed annual survey) /
5 (inadequate monitoring — not enough readings) /
6 (operator has not completed appropriate repair in response to
test results)

D. Is leak monitoring being performed?
Y/IN/
X (tank and/or piping installed before 12/27/86 is tested for
tightness annually OR tank stores No. 5/6 fuel oil) /

1 (inoperative system) /

2 (weekly leak detection records no maintained) /

3 (monthly operability records not maintained) /

4 (interstitial space on Cat. 2/3 tanks and/or piping not monitored) /
5 (leak monitoring method is inappropriate)

E. For Cat. 1 UST systems, has tightness testing been conducted within the
last year?
Y / N (no test on either tank or line) /
X (exempt from tightness testing) /
1 (no tank test) / 2 (no line test) / 3 (test report not submitted)




SUBPART 4 AST SYSTEMS. For additional tanks, use extra copies of this form as necessary.

Tank Registration #

For Cat. 2 and 3 AST systems, does the AST system meet standards?
Y / X (Cat. 1 AST system)

If not, how is the tank system deficient?
1 (tank not welded steel) / 2 (no surface coating) /
3 (tank resting on soil w/o cathodic protection) /
4 (tank on grade w/o impermeable barrier) /
5 (no leak monitoring between tank & barrier)

For ASTs >10,000 gallons (or ASTs <10,000 gallons within 500 feet of
a sensitive receptor), is the secondary containment adequately designed
and in good condition?
Y / N (no secondary containment) /
X (secondary containment not required) /
If N, explain on a separate sheet.

For ASTs <10,000 gallons that are using alternatives to secondary
containment, are DER-25 issues addressed?
Y / N/ X (not required/applicable)
If N, explain on a separate sheet.

Are dike drain valves locked in a closed position?
Y / N (unlocked) / X (no dike/discharge pipe) /
1 (no valve on discharge pipe)

Does the AST have a gauge, high-level alarm, high-level liquid
pump cut-off controller, or an equivalent device?
Y / N/ 1 (inoperative)

Is the tank marked with design & working capacities and tank ID
number?
Y /N

Is a solenoid or equivalent valve in place for gravity-fed motor fuel
dispensers?
Y/N/
X (AST system not storing motor fuel OR dispensers not gravity-fed) /
1 (inoperative) /
2 (valve not adjacent to and downstream from the operating valve)

Is a check valve in place for pump-filled ASTs with remote fills?
Y / N/ X (no remote fill) / 1 (inoperative)

Does the facility conduct monthly inspections for all AST systems?
Y / N/ 1 (records not maintained)

Does the facility conduct ten-year inspections for Cat. 1 AST systems?
Y/N/
X (not required per Part 613-4.3(a)(2)(iii) OR Cat. 2/3 AST system) /
1 (records not maintained)

Date of the Last Ten-Year Inspection?




Environmental Compliance Report - SECTION D

ONSHORE MAJOR OIL STORAGE FACILITY LICENSING CONDITIONS

This section of the report addresses licensing conditions applicable to your facility regulated under

Article 12 of the New York Navigation Law.

I.  CLOSURE PLAN

A. If the facility is inactive, was a closure plan submitted to the Department?

_ [dves ClNo
Date of Last Review: [
B. Did the Department approve of the closure plan? Cves [No
C. Are any of the aboveground tanks considered out-of-service or permanently closed?
yort 9 P y Cyes CINo
If Yes, explain on a separate sheet.
II. MONITORING WELLS AND SAMPLING
A. Has the Department approved the monitoring well system? [dves [ClNo
B. Has a baseline assessment of groundwater quality been completed? Cves [No
C. Are wells monitored monthly? [dves ClNo
D. Are wells monitored biannually? Cves ClNo
E. Are wells monitored annually? [dves [CINo
F. Are sampling results forwarded to the Department’s Regional Office:
1. Annually? [dves [CINo
2. Biannually? Cves [No
3. Monthly? [dves [ClNo
I11. SECONDARY CONTAINMENT
A. Have secondary containment systems been evaluated for permeability? [dves [ClNo
B. Has a detailed description of the secondary containment systems been submitted to
[ves LNo
the Department?
C. Do all secondary containment systems meet the Department’s standards in Oy O
6 NYCRR 613-4.1(b)(1)(v) or 613-4.1(c)(1)? If No, explain on a separate sheet. € 0
D. Was a five-year in-depth secondary containment system integrity inspection
y P y y grity Insp [Iyves [No
performed?
Date of Last Inspection: [
Was the inspection approved by the Department? If No, explain on a separate sheet. [dves [ClNo
E. Does the Spill Prevention and Containment Plan (SPCP) evaluate groundwater
. . Cdves ClNo
geology, hydrology, contamination, and risks?
F. If secondary containment systems do not meet standards set forth in 6 NYCRR
613-4.1(b)(1)(v) or 613-4.1(c)(1), have engineering plans been submitted to the [Iyves [No
Department?
G. Has the Department approved the engineering plans? Cves [No




IV. SITE MAP

Has a site map acceptable to the Department been prepared? Lves [No
V. VARIANCE
Has the Department granted a variance? Lves [No
If Yes, is the facility in compliance with the variance? Llves CINo
VI. VIOLATIONS
Were any violations to Federal, State and county, local regulations, codes and license
o : . : [dyves [INo
conditions cited during the last five years? If Yes, explain on a separate sheet.
VIl. ADDITIONAL LICENSING REQUIREMENTS
A. Have accurate monthly reports on the number of barrels transferred at the facility Oy N
been submitted to the Department each month? & 0
B. Have monthly license fees and surcharges been paid to the Department? Lves [No
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