
 
 

 

NEW YORK STATE DEPARTMENT OF ENVIRONMENTAL CONSERVATION 
60-Day Advance Notification of Site Change of Use, Transfer of  

Certificate of Completion, and/or Ownership 
(to be submitted to: Chief, Site Control Section, New York State Department of Environmental Conservation, Division of 

Environmental Remediation, 625 Broadway, Albany NY 12233-7020; at least 60 days prior to any change of use, transfer of a 
Certificate of Completion, or change in ownership of a site as required by 6NYCRR Part 375-1.11(d) and 375-1.9(f)) 

 
I.  Site Name:  ________________________________   DEC Site ID No.  ________________ 

   
II. Contact Information of Person Submitting Notification: 

Name:   ____________________________________________________________________ 

Address1: ______________________________________________________________________ 

Address2: ______________________________________________________________________ 

Phone:   ______________________   E-mail:  ________________________________________ 

 
III. Type of Change and Date: Indicate the Type of Change(s) (check all that apply): 

 Change in Ownership or Change in Remedial Party(ies)  

 Transfer of Certificate of Completion (CoC)   

 Other (e.g., any physical alteration or other change of use)  
 
Proposed Date of Change (mm/dd/yyyy):                          

 
IV. Description: Describe proposed change(s) indicated above.  Provide maps, drawings, and/or parcel 

information as applicable.  If “Other,” explain how such change may affect the site’s proposed, 
ongoing, or completed remedial program (attach additional sheets if needed). 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

V. Certification Statement: Where the change of use results in a change in ownership or in 
responsibility for the proposed, ongoing, or completed remedial program for the site, the following 
certification must be completed (by owner or designated representative; see §375-1.11(d)(3)(i)): 
 
I hereby certify that the prospective purchaser and/or remedial party has been provided a copy of any 
order, agreement, Site Management Plan, or State Assistance Contract regarding the Site’s remedial 
program as well as a copy of all approved remedial work plans and reports.   
               
Name:  ________________________________    ____________________ 
                                     (Signature)                                                                                   (Date)                      
 
  ________________________________            
    (Print Name)  
 

Address1: _____________________________________________________________________ 

Address2: ______________________________________________________________________ 

Phone:   ______________________   E-mail:  _________________________________________ 



 
VI. Contact Information for New Owner, Remedial Party, or CoC Holder:  If the site will be sold or 

there will be a new remedial party, identify the prospective owner(s) or party(ies) along with contact 
information.  If the site is subject to an Environmental Easement, Deed Restriction, or Site 
Management Plan requiring periodic certification of institutional controls/engineering controls 
(IC/ECs), indicate who will be the certifying party (attach additional sheets if needed). 

 
     Prospective Owner      Prospective Remedial Party     Prospective Owner Representative 

Name:   ____________________________________________________________________ 

Address1: ______________________________________________________________________ 

Address2: ______________________________________________________________________ 

Phone:   ______________________   E-mail:  ________________________________________ 

 

Certifying Party Name:  ____________________________________________________________ 

Address1: ______________________________________________________________________ 

Address2: ______________________________________________________________________ 

Phone:   ______________________   E-mail:  ________________________________________ 

 
VII. Agreement to Notify DEC after Property Transfer/Sale: If Section VI applies and all or part of 

the site will be sold, a letter to notify the DEC of the completion of the transfer must be provided.  If 
the current owner is also the holder of a CoC for the site, the CoC should be transferred to the new 
owner using DEC’s form found at http://www.dec.ny.gov/chemical/54736.html.  This form has its 
own filing/recording requirements (see Part 375-1.9(f)). 

 
Signing below indicates that a post transfer letter of notification for the sale of the property will be 
provided to the DEC within the specified timeframe.  If the sale of the site also includes the transfer 
of a CoC, the DEC agrees to accept the notice given in VII.3 below in satisfaction of the post 
transfer notice required by VII.1 (to be submitted within 15 days of the sale of the site).    

 
Within 30 days of the sale of the site, I agree to submit to the DEC: 
 
1. the name and contact information for the new owner(s) (see §375-1.11(d)(3)(ii));  
2. the name and contact information for any owner representative; and  
3. a notice of transfer using the DEC’s form found at http://www.dec.ny.gov/chemical/54736.html 

(see §375-1.9(f)). 
 

Name:  ________________________________    ____________________ 
                                     (Signature)                                                                         (Date mm/dd/yyyy)                      
 
  ________________________________            
    (Print Name)  
 
Address1: _____________________________________________________________________ 

Address2: ______________________________________________________________________ 

Phone:   ______________________   E-mail:  _________________________________________ 
 

  

http://www.dec.ny.gov/chemical/54736.html
http://www.dec.ny.gov/chemical/54736.html


Continuation Sheet 
 

    Prospective Owner/Holder    Prospective Remedial Party    Prospective Owner Representative 
Name:   _______________________________________________________________________ 

Address1: _______________________________________________________________________ 

Address2: _______________________________________________________________________ 

Phone:   ______________________   E-mail:  _____________________________________________ 
 

 
    Prospective Owner/Holder     Prospective Remedial Party    Prospective Owner Representative 
Name:   _______________________________________________________________________ 

Address1: _______________________________________________________________________ 

Address2: _______________________________________________________________________ 

Phone:   ______________________   E-mail:  _____________________________________________ 
 

 
    Prospective Owner/Holder   Prospective Remedial Party  Prospective Owner Representative 
Name:   _______________________________________________________________________ 

Address1: _______________________________________________________________________ 

Address2: _______________________________________________________________________ 

Phone:   ______________________   E-mail:  _____________________________________________ 
 

 
    Prospective Owner/Holder     Prospective Remedial Party     Prospective Owner Representative 
Name:   _______________________________________________________________________ 

Address1: _______________________________________________________________________ 

Address2: _______________________________________________________________________ 

Phone:   ______________________   E-mail:  _____________________________________________ 
 

 
    Prospective Owner/Holder     Prospective Remedial Party     Prospective Owner Representative 
Name:   _______________________________________________________________________ 

Address1: _______________________________________________________________________ 

Address2: _______________________________________________________________________ 

Phone:   ______________________   E-mail:  _____________________________________________ 
 

 
    Prospective Owner/Holder     Prospective Remedial Party      Prospective Owner Representative 
Name:   _______________________________________________________________________ 

Address1: _______________________________________________________________________ 

Address2: _______________________________________________________________________ 

Phone:   ______________________   E-mail:  _____________________________________________ 
 



New York State Department of Environmental Conservation 
 

 
Instructions for Completing the 60-Day Advance Notification of Site Change of Use, 

Transfer of Certificate of Completion (CoC), and/or Ownership Form 
Submit to:  Chief, Site Control Section, New York State Department of Environmental Conservation, Division 

of Environmental Remediation, 625 Broadway, Albany NY 12233-7020 
 

Section I  Description 
Site Name Official DEC site name. 
   (see http://www.dec.ny.gov/cfmx/extapps/derexternal/index.cfm?pageid=3) 
 
DEC Site ID No. DEC site identification number. 
 
Section II  Contact Information of Person Submitting Notification 
Name Name of person submitting notification of site change of use, transfer of certificate of 

completion and/or ownership form. 
 
Address1 Street address or P.O. box number of the person submitting notification. 
 
Address2  City, state and zip code of the person submitting notification. 
 
Phone   Phone number of the person submitting notification. 
 
E-mail   E-mail address of the person submitting notification. 
 
 
Section III  Type of Change and Date 
Check Boxes Check the appropriate box(s) for the type(s) of change about which you are notifying the 

Department. Check all that apply. 
 
Proposed Date of Date on which the change in ownership or remedial party, transfer of CoC,  
Change or other change is expected to occur. 
 
 
Section IV  Description 
Description  For each change checked in Section III, describe the proposed change.   
   Provide all applicable maps, drawings, and/or parcel information. 

If “Other” is checked in Section III, explain how the change may affect the site’s 
proposed, ongoing, or completed remedial program at the site. 
Please attach additional sheets, if needed. 

  

 1 01/2012 
 



 
Section V  Certification Statement 
 
This section must be filled out if the change of use results in a change of ownership or responsibility for the 
proposed, ongoing, or completed remedial program for the site. When completed, it provides DEC with a 
certification that the prospective purchaser has been provided a copy of any order, agreement, or State 
assistance contract as well as a copy of all approved remedial work plans and reports. 
 
Name The owner of the site property or their designated representative must sign and date the 

certification statement. Print owner or designated representative’s name on the line provided 
below the signature. 

 
Address1 Owner or designated representative’s street address or P.O. Box number. 
 
Address2 Owner or designated representative’s city, state and zip code. 
 
Phone Owner or designated representative’s phone number. 
 
E-Mail Owner or designated representative’s E-mail. 
 
 
 
 
Section VI Contact Information for New Owner, Remedial Party, and CoC Holder 

(if  a CoC was issued)  
 
Fill out this section only if the site is to be sold or there will be a new remedial party. Check the appropriate 
box to indicate whether the information being provided is for a Prospective Owner, CoC Holder (if site was 
ever issued a COC), Prospective Remedial Party, or Prospective Owner Representative. Identify the 
prospective owner or party and include contact information. A Continuation Sheet is provided at the end of 
this form for additional owner/party information. 
 
Name Name of Prospective Owner, Prospective Remedial Party or Prospective Owner Representative. 
 
Address1 Street address or P.O. Box number for the Prospective Owner, Prospective Remedial Party, or 

Prospective Owner Representative. 
 
Address2 City, state and zip code for the Prospective Owner, Prospective Remedial Party, or Prospective 

Owner Representative. 
 
Phone Phone number for the Prospective Owner, Prospective Remedial Party or Prospective Owner 

Representative. 
 
E-Mail E-mail address of the Prospective Owner, Prospective Remedial Party or Prospective Owner 

Representative. 
  

 2 01/2012 
 



 
If the site is subject to an Environmental Easement, Deed Restriction, or Site Management Plan requiring 
periodic certification of institutional controls/engineering controls (IC/EC), indicate who will be the 
certifying party(ies). Attach additional sheets, if needed. 
 
Certifying Party  
Name Name of Certifying Party. 
 
Address1 Certifying Party’s street address or P.O. Box number. 
 
Address2 Certifying Party’s city, state and zip code. 
 
Phone Certifying Party’s Phone number. 
 
E-Mail Certifying Party’s E-mail address. 
 
 
 
 
Section VII Agreement to Notify DEC After Property Transfer/Sale 
 
This section must be filled out for all property transfers of all or part of the site. If the site also has a CoC, 
then the CoC shall be transferred using DEC’s form found at http://www.dec.ny.gov/chemical/54736.html

 3 01/2012 
 

   
 
Filling out and signing this section of the form indicates you will comply with the post transfer notifications 
within the required timeframes specified on the form.  If a CoC has been issued for the site, the DEC will 
allow 30 days for the post transfer notification so that the “Notice of CoC Transfer Form” and proof of it’s 
filing can be included.  Normally the required post transfer notification must be submitted within 15 day (per 
375-1.11(d)(3)(ii)) when no CoC is involved.   
  
Name Current property owner must sign and date the form on the designated lines. Print owner’s name 

on the line provided. 
 
Address1 Current owner’s street address. 
 
Address2 Current owner’s city, state and zip code. 
 
 
  
 
 
 
 
 

http://www.dec.ny.gov/chemical/54736.html

	Change of Use Form
	Change of Use Form Instructions

	Check Box7: 
	0: Off
	1: Off
	2: Off

	Name_3: 
	Address1_3: 
	Address2_3: 
	Phone_3: 
	E-mail_3: 
	Certifying Party Name: 
	Address1_4: 
	Address2_4: 
	Phone_4: 
	E-mail_4: 
	Date_2: 
	Print Name_2: 
	Address1_5: 
	Address2_5: 
	Phone_5: 
	E-mail_5: 
	Button8: 
	Check Box5: 
	0: 
	0: Off
	2: 
	0: Off
	1: Off
	2: Off

	3: 
	0: Off
	1: Off
	2: Off

	4: 
	0: Off
	1: Off
	2: Off

	5: 
	0: Off
	1: Off
	2: Off

	6: 
	0: Off
	1: Off
	2: Off


	1: Off
	2: Off

	Name_5: 
	Address1_6: 
	Address2_6: 
	Phone_6: 
	E-mail_6: 
	Name_6: 
	Address1_7: 
	Address2_7: 
	Phone_7: 
	E-mail_7: 
	Name_7: 
	Address1_8: 
	Address2_8: 
	Phone_8: 
	E-mail_8: 
	Name_8: 
	Address1_9: 
	Address2_9: 
	Phone_9: 
	E-mail_9: 
	Name_9: 
	Address1_10: 
	Address2_10: 
	Phone_10: 
	E-mail_10: 
	Name_10: 
	Address1_11: 
	Address2_11: 
	Phone_11: 
	E-mail_11: 
	Button10: 
	Site Name: 
	DEC Site ID No: 
	Name: 
	Address1: 
	Address2: 
	Phone: 
	E-mail: 
	ongoing, or completed remedial program attach additional sheets if needed 4: 
	ongoing, or completed remedial program attach additional sheets if needed 3: 
	ongoing, or completed remedial program attach additional sheets if needed 2: 
	ongoing, or completed remedial program attach additional sheets if needed 1: 
	Date: 
	Print Name: 
	Address1_2: 
	Address2_2: 
	E-mail_2: 
	Phone_2: 
	Check Box1: 
	0: Off
	1: Off
	2: Off

	Text4: 
	Reset Page: 


